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Layout instructions for extended abstracts

of oral and poster presentations
at the BIOMET7 conference
published in a special issue of the
Reports of the Meteorological Institute, Albert-Ludwigs-University of Freiburg
Please, do not change this layout instructions throughout your whole extended abstract!
Please, consider the enclosed example for the layout
number of pages:
max. 6

page format:
portrait format A4 (height: 297 mm, width: 210 mm)
margin:

3 cm at the top, at the bottom, left, right each
number of columns:
only 1 throughout the whole extended abstract
font:



Times New Roman
font size:
-
14 pt for title of the extended abstract






-
12 pt for authors and main text







-
11 pt for affiliation of author(s), abstract, acknowledgement, references and authors’ addresses or author’s address
line spacing:
single-spaced

orientation:
center justification

paragraph spacing:
6 pt

page numbering:
no

The special issue will be available
-
online (internet address is given later)

and

-
in a print version (black-and-white) in the format A5 (normal format of the Reports of the Meteorological Institute, Albert-Ludwigs-University of Freiburg).

You can use coloured figures, but make sure that their contents are also identifiable in a black- and-white version.
Each participant in the BIOMET7 conference will get a print version of the extended abstracts report free of charge.

Outer form of the extended abstracts (see enclosed example)
1.

Title of the extended abstract: font size 14 pt, bold type
2.

Name of author(s): font size 12 pt
3.

Affiliation of author(s): font size 11 pt
4.

one free line
5.

Caption “Abstract”, font size 11 pt, bold type
6.

Text of abstract, font size 11 pt
7.

one free line
8.

Text, font size 12 pt
8.1
Main captions, bold type, numbered
8.2
Form of citation: see enclosed example

8.3
Figures: no more than two figures per page, no side by side figures
8.4
Tables: font size not below 10 pt.

8.5
Legends: a suited legend must be added to each figure and each table.
8.6
Legends for figure: below the figure

8.7
Legend for table: above the table

8.8
Figures and tables: one free line before and after each figure and each table, respectively.
8.9
One free line before a new main caption
9.

After the chapter “Conclusions”, a chapter “Acknowledgement” may be inserted,


caption (bold) and text: font size: 11 pt
10.
References: please use the outer form of the enclosed example


caption (bold) and text: font size: 11 pt

11.
One free line after the references
12.
Caption “Author’s address” or “Authors’ addresses” (bold): font size: 11 pt
13.
Author’s address or Authors’ addresses: please use the outer form of the enclosed example

Please, send your extended manuscript in a camera-ready-form as WORD file via e-mail to:

andreas.matzarakis@meteo.uni-freiburg.de

Deadline: 26 February 2010
